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GOVERNMENT OF PUNJAR
DEPARTMENT OF HOME AFFAIRS AND JUSTICE
| (HOME-VI BRANCH)
Notification
The 19th November, 2001

No, G. S, R, 111/Const./Art, 309/2001.—In exercise of the powers
conferred by the provisoto article 309 of the Constjlution of India,
and all other powers enabling him in this behalf, the Governor of
Punjab is pleased to make the following rules, regulating the recruit-
ment and the conditions of services of the persons appointed to the
Punjalb Prosecution and Litigation (Head Oftiee) Group ‘A’ Service,
namely;—

RULES

. 1. Short title, commencement and application.—(1) These rules may
be called the Punjab Prosecution and Litigation (Head Office)
Group ‘A’ Service Rules, 2001.

- (2)° They shall come into force onand with effect from the
. date of their publjcation in the Official Gazetie,

(3) | They shall apply (o the posts specified in Appendix *A’,

2. Definition.—In these rules, unless the context -otherwise
- requires,—

(a) “Appendix” means an Appendix appended to these
. rules;

.(b) ‘Director’ means the Dircctcr, Proseculion and Litigation
" Punjab;

(c) “Gevernment” means the  Government of the State of
Punjab in the Department of Home Affairs and Justice;
and ,

'(d) *‘Service” means the Punjab Prosecution and Litigation

(Head Office) Group ‘A’ Servico.

3. Number and character of posts.—Ths service shall comprise
the posts specificd in  Appendix ‘A’ . :

Provided that nothing in theso rules shall affect the inherent

right of the Government to add to or reduce the number of such

- posts or to create new posts with different (esignations and  scales
‘of pay, whether permanently or temporarily,
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4. Appointing authority.—Appointment 0 the Servics 8

be mnwude by the Government.

; s f the Service
5. Pay of mcmbers of the Service.—The mtmb;{; ];orisc 4 by the

shall be entitled tc such scales of pay, «8 may be f pay, at
Punjab Gecvernment from time 1o time. 'IheSc::i‘g:s a?c g?vcyn i
piescnt, in force in respect cf the members of the i
Appendix ‘A’.
- intment
6. Metkod of appointment, acd qualmcahons‘—‘('lzi énpp:IPPcndix
{o the Scrvice shall be made in the manner apecties
;o
) g : ointe
provided that if no suitable candidaie IS avaxlabslerf'iu:e 381;11;“' o
ment by prcmction then appcintment fg 1 ervan identical
made by transfer of a person helding 2 s:mllzu; ; * ndia
pcst uncer a State Government or Governinen :

he Service, unless

. a t
(2) No person shall be appointed to a postin D S against the

lie possesses the qualifications and experience as Spec
post in Appendix ‘B’.

3) Appointment to the Service by promoticn shall be made on
the i(:ba)sis ngscniority—cum-merit but no person shall have any right to
claim premction cn the basis of senfority alore. - :

7. Disciplive, punist ent and appeal.—(1) In the matters of disci-
pline, punjslmcnl crd epycal, 1le members of the Service shall be
governed by the Pupjab Civil Services (Punishment end Appeal)
Rules, 1970, as amended from time to time.

(2) The authority empowered to impose penalties as specified in
rule 5 cf the Punjab Civil Services (Punishment and Appeal) Rules,
1970, and the appellate authority thereunder in respect of the
members of 1he Service shall be as specified in Appendix *C’.

8. Applicﬁlion of the Punjab Civil Services (General and Comm
Conditions of Service) Rules, 1994.—(1) In respect of the matta:sn
which are not specifically provided in these rules, the. members of
tshe Sel'Vlc(t(.‘,:l shall lbe dg%vcrned bthhil provisions of the Punjab Givil

ervices (General and Common Conditions of Servi
as amended from time to time. vice) Rules, 1994,

(2) The Punjab Civil Services (General and Common Conditi
of Service) Rules, 1994, at pres ; n Conditions
Appendix ')D’. PRERE S orgy B °°'ft.9|ned in

9, Interpretation.—If any question arises as 't . p
of these rules, the Government shall decide tﬂz iﬁnf-.ge- interpretation
with the Department of Personnel, In consultation
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' APPENDIX ‘A’ i
[See rules 1(3), 3 and 5]

Designaticn ~ Number of posts Total Scale.of pay
of post Permanent Tempo- (in rupees)
rary
1 2 3 4 5
Superintendent 2 2 4 7,220—11 660
Grade-1
. : . . --‘
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APPENDIX ‘D’
[See rule 8]

GOVERNMENT OF PUNJAB

DEPARTMENT OF PERSONNEL AND ADMINISTRATIVE
REFORMS

(PERSONNEL POLICIES I BRANCH)
Notification
The 4th May, 1994

No. G. S. R. 33/Const./Art. 309/94.—In exercise of the powers
conferred by the proviso to article 309 of the Constitution of India, and -
all other powers enabling himin this behalf, the Governor of Punjab is
pleased to make the following rules regulating the recruitment and
general and common conditiong of Service of persons appointed to

Class-1, Class-II and Class-III services in conmection with the affairs
of the State of Punjab, namely :—

1. Short title, commencement and application.—(1) Thess rules

may be called the Punjab Civil Services (General and Common
Conditions of Service) Rules, 1994.

(2) Tﬁey shall come into fcrce at once.

(3) They shall apply to all the posts in Class I, Class II and

Class IIT services in commnection with the affairs of the State of
Punjab.

2. Definitions.—In these rules,

unless the context otherwise
requires,—

(a) ‘“*Appcinting Authority” means an appcinting authcrity specie
fied as suchin the Service Rules made under article 309 of
the Constitution cf Incia in respect cf any service or pcst in
connecticn with the affairs cf the State cf Punjab,

(b) “Board” means the Subordinate Services Selection Bcard,

Punjab or any other authority constituted to perform its
function;

() “Commission” means .he Punjab Public  Service
Commission ;

(d) “Direct Appointment’ means an appointment made
otherwise than by promotijon or by transfer of a person

already in the service of Government of India or of a State
Government ;
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Government of 1he State 'ofv
personncl and Administrative i
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(¢) ‘**Government”™ means the
Punjab in the Depariment of
Reforms :

(f) ‘‘Recognised University ot Inslitution” means,—

(i) any university or jnstilution incorporated by law
of the State of India } or .

(i) any other university or institution which i3
by the Gevernment 10 be a recognised university or
instituticn for the purpose of these rules ; _ '

(2) “Service” means any Class I service, or Class Il service
constituted in connection with the affairs of the State IOf

Pun Jab 1 .

(h) ‘*Service Rules” means the service rules made unqcr
article 309 of the Constitution of India regulating the recrutt-
ment and conditions of service other than the general and
common conditions of service of persons appojnted
to any service or post in connection with the affairs of the

State ot Punjab ; and ' -

in any

declared

(i) “War hero” means a defences services personnel, or a
para-military fcrces personnel, - who is a bona fide resident
of Punjab State and is Kkilled, or discharged from the
abuve service on account of disability suffered by him
while fighting for cefending the border of the country in
Kargil sector of the State of Jammu  and Kashmir or fighting
for tbe country in any other sector or similar operation on or
after the first day of January, 1999 which * may be notified
by the State Government as undertaken for Preserving the
unjty and irtegmty «f the motkerland. However, in
excepticnal cases, the cases of those war heroes G K%
be ccvered under this definition who, though
bona fide resicents.of Punj ’
ccnn{ctcd to the Statf o:agu:izte. ]but ol s CIPSCU

, n such CXCQP[]OQM

cases, the ecxpressapproval of the Departmer
artmen
will be mandatory, ment of Personnel

not

3. Nationality, domicile and character
the Service.—(1) No person shall be appoiutedpe o
unless he 13—

(8) a Citizen of India; or
(b) a Citizen of Nepal ; or

appointed to
to the ‘Servica
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(9) a Subjoct of Bhutan ; or

(d) a Tibetan refugea who came overto India before the 1t

day of January, 1962 with the intention of pe rmanently
settling in India } or

(9) 8 personof Indian origin who has migrated from Pakist an,
Burma, Sri Lankaand East African Countries of Kenya,
Uganda and United Republic of Tanzania (formerly
Tanganyika and Zanzibar), Zambia, Malawi, Zzire,

Ethiopia and Vietnam with the intention of permanently
settling in India :

Provided that a person belonging to any of the categories (b),
(¢), (d) and (e) shall be person in whos: favour a certificate
of eligibility has been gjven by the Government of Punjab
in the Department of Home Affairs and justice.

(2) A perion  in whose casa a certiflcats of eligibility

Is necessary may 4sbe admitted to an examinatinn or interview

conducted by the Commission or the Board, as the case may

be, on his furnishing proof that he has applied for the

r?ccrtlflcate but he shall not be appointed to the Service unless the

sinecessary certificate is given to him by the Government of Punjab
in the Department of Home Affairs and Justice.

(3) No person shall ba recruited to the service by direct appoint-
ment, unless he produces,—

(a) A certificale of character from the principal, Academic
officer of the University, Ccllege, Scheol or instirution
last attended, if any, and similar certificates frem two
responsible  persons not being his relatives, who are
local acquainted with him {n his private life and are
unconnected with his University, College, School or Insti-
tution ; and

!b) An affidavit to the effect that he was never convicted for
any criminal offence involving moral turpitude and that
he was never dismissed or removed from service of any
State Government or of Government of India or of any
Public Sector Undertaking.

4. Disqualifications.—No person,—

(a) who has enfered into or contracted a marriage with a
person having a spouse living ; or

(b) who, having a spousc living 'hés entered into or contracted
a marriage with any person, shall be eligible for appointment to the
‘Service:

Provided that ‘the Government, if satisfied that such marriage is
permissible under the personal law applicable to such perscn and the
other party to the marriage and that there are other grounds for so
doing, exempt any person from the operation of this rule.
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g

he Servios by

5. Age.—(1) No porson shall bo rocruited to ti 3 more than

direct appointmont if he is less than elghteen years Of W
thirty years of age in the case of non-technical posts and thgl;tgot;l::g
years in the casc of technical posts on the st dayof Jan uar:f,_* . lications
immediately preceding  the last date fixed for submission o appnless
by the Commission or the Board, as the case may Im"m'tu as may
is within such range of minimum and maximum age -hml‘s

be specifically fixed by the Government from time to ANme:s

: A ' imits have
Provided that where different lower and upper age limifs ha’
been specifically prescribed for posts in the Service Rulef-.thew limits
shall bo made applicable for appointment to such posts :

gL to
Provided further that tho upper age limit may be relaxed up
forty-five years in the case of porsons already in the employment °{
the Punjab Government,other State Government OT the Governmen
of India!

Provided further that in the case of candidates bﬁlo‘?gipg to
Scheduled Castos and other Backward Classes, the upper age limit shall
beassuch as maybe fixed by the Government from time to timS.

(2) In the case of ex-servicemen the upper age limit shall be such
as has been prescribed in the Punjab Recruitment of Ex-servicemen
Rules, 1982, as amended from time to time.

(3) In the caseof appointment on compassionateé ground on
Priotity basis the upper age limit shall ba suchas may be specifically
fixed by the Government from timeto time.

(4) In the case of appointment of a War-hero, who has been
discharged from defence services or paramilitary {forces on account
of disability suffered by him or his widow cor dependent member
of his family, the upper age limit shall be such as may be
specifically fixed by the Government from time to time.

6. Qualifications ete.—Subject to the provisions of these rules,
the number and character of posts, method ofrecruitment and educa-
tional qualifications and experience for appointment to a post or posts
ina service and the departmental examination,if any, shall be such as
may be specified inthe Service Rules made for that Service :

Provided that where appointment of Class-I or & ‘
technical post is offered to a war-hero, who has beg:assailsldmgon
from defence services or paramilitary forces an account of disabilit
suffercd by him or his widow or dependent member of his fa i y
under the instructions issued in this behalf by the Government mtl{’
cducational qualification to be possessod by  such  rerac.
shall be graduation from a_recognised university. Such pers persﬁn
is offered Class-] or Class-II, or Class-IIl non-technica] P os?n W l(i
not, hcwever, be required to possess experience of techniczﬁ , Sha
technical post at the time of his initial appointment, or non-
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——

s P.robntlon.—.(l) A person appointed to any post in the service
shallmmmn_on probation for a period of two yoars, if recruited by
direct appointment and one year if appointed otherwise :

Provided that :—

(8) any period after such appointment, spent on deputationon

a corresponding or a higher post shall count towards
the period of probation :

(b) -inany case of an appointment by transfer, any period of
work on an equivalent or higher rank, prior to appoint-
ment to the Service, may inthe discretion of the appointing

authority, be allowed to count towards the period of
probation ; ;

(c) any period of officiating appointment to the Servioe shall
be reckoned as pariod spent on probation ;and

(d) any kind of leave not exceeding six months during or

at the end of period of probation, shall be eounted towards
‘the period of probation.

(2) If, inthe opinion ofthe appointing authority, the work or
conduct of a person during the period of probation is not satisfactory
orif he has failed to pass the departmental examination, if any, prescri bed

in Service Rules within a period not exceeding two anda half years
from the date of appointment, it may,— % 3

(a) ifsuch person is recruited by direct appointment, dispense
with his service, or revert him to a post on which he

held lien prior to his appointment to the Service by direct
appointment ; and ,

-

(b) if such person is appointed otherwise —
(i) revert him to his former post ; or

(ii) deal with him insuch other manner as the terms ang
conditions of the previous appointment permit.

(3) On the completion of the period of probation of a person,
the appointing authority may —

(a) if his work and conduct “has, in its opinion been satisfactory—

(i) confirm such person, fromthe date of his appointment
or from the date he completes his period of pro bation
satisfactorily, if heis not already confirmed ;or

(ii) declare that he has completed his probation satisface .
torily, if he is already confirmed ; or-
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3 .
(b) ifhis work ‘or conduct has not bzen in its opinion, satis-
factory orif ho has failed to passtho dopartmontal exami-
nation, ifany, spacified inthe Service Rules—

i) dispense with his services, if appointed by direct appoint-

0 gﬁmt or if appointed otherwiso rovert him to his former
post, ordeal with him in such _ manner 88 thf"
terms and conditions of his previous appointmen
may permit ;

(i) extend his period of probation and thereafter pass
such order as it could have passed on the axpir}_r
of the period of probation as specified in sub-rule (n:

Provided that the total period of probation including extension,
if any, shall not exceed thres years.

8. Seniority.—The seniority Inter se of persons appointed to posts
in each cadre of a service shall be determined by the length of continuous
service onsuch post inthat cadre of the service :

Provided that in the case of person recruited by direct"appoint-
ment who join within the period specified in the order of
appointmeat or within such period as may be extonded from time
to time by the appointing authority subject to a maximum of four
month from the date of order of appointment, the order of merit
determined by the Commission or the Board, as the case may
be, shall not be disturbed : .

Provided further that in case a person is permitted to join
the post after the expiry of the said period of four months in
consultation with the Commission or the Board, as the case may
be, his seniority shall be determined from the date he joins the

post :

~ provided further that In case a person of the next selection

has jolned a post in the cadre of the concerned Servico befors the

person referred to in the proceding proviso jolns, the person so

referted shall be placed below all the porsons of the nextsclections

who join within the time specified in the first proviso :
Provided further thatinthe cascoftwo or more n

onthe samedate, their scnlority shall be detcrnﬂnedp;rss%o?l:ggo:-ifwd

(a) aperson appointed by direct appointment shall be senior

to a parson appointed otherwise ;

(b) aperson appointed by promotion sh i
appointed by transfer ; all be senior to a person

(c) inthe caseof persons appointed by promoti
the seniority shall be determined agcord?n:g‘;g l?lro ;nﬁff

of such persons in the appointments fr .
promoted or transferred } and om which they were
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—_—

(d) inthecase of persons appointed by transfer from different

cadras, thoir seniority 'shall ba determined according to
Pay, preforence being givento a person who was drawing
a hlgher rate of pay in his previous appointment ; and
if the rates or pay drawn are also the same, then by their
length of service in these appointments and if the [ength

of service isalso the same, an older person shall be senior
to a younger person.

Note .— Seniority of persons appointed on purely provisional basis or

: on ad hoc basis shall be determined as and when they are

regularly appointed keeping in view the datcs cf such regular
appointment. '

9. Liabllity of members of service to transfer.— A member; of
S3cvice may be transfarred to any post whether included in any other
sarvice or not, on the same-terms and conditions as specified in
rule 3.17 ofthe Punjab Civil Service Rules, Volume-I, Part-I.

10. Liability to serve— A ‘member of a service shall be liable to
serve at any place, whether within or out of the State of Punjab, on
being ordered soto do by the appointing authorit y.

11. Leave, pension and other matters.—In respect of pay, leave,
pPenficn 2nd @l cther matters not expressly provided for in these
rules, a member of a Service shall be geverned by such rules and

regulations as mayhave been or may hereafter be adopted or made by
the. ccmpctent authority.

12. Discipline, penalties and appeals.—(1) Inthe matter of discip-

line, punishment and epreuls, 2 n:cn.ter of a Sey vice rlal)

. by the Punjeb Civil Savice (Punishment and Appeal) Rul
. amended frcm time totime.

(2) The suthority empowered to impose penalties specified in

“rule 5ofthe Punjab Civil Service (Punishment and Appeal) Rules,
1970, and the appellate authcrity thereunder in respect of the Covern-
ment cmployee shall be such as may be specified in the Service Rules.

13, Liability for vaccination and re-yace
of a Service shall get himself vacci
Coverrnent ¢

begeverred
es, 1970, as

ination.— Every membes

nated cr re-vaccinated when Punjab
¢ ditedts by a specia] ¢ gencral crder.
‘l

. -4, Qath of allegiance.— Every member of a Service, unless he has
. Blreedy done so, shall be required to take cath of allegiance to Indis
8nd to the Constitution of India as by law established.
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15. Minimum educational and other ‘l“"'mc“""m'_’m e i
shall bo appointod by diroct appointment to the post of Clork under
the Punjab Government unloss he is Matriculato in Second Divi'.ion
or has passod Senior Secondary Part-1l Examination froma recogni
university or institution.

(2) The person so appointed asClerk in torms3 of sub-rule (1)
shall have to qualify a tost in Punjabi typowriting to be wnd“c.td
by the Board or by the appointing authority at the speed of thu't'.‘l
words per minute within a period of one year from the date of his
appoint ment

\ (3) In case, the person fails to qualify tho said test within the
period spacified in sub-rule (2), he shall be allowed anqual increment
only with effect from the date he qualifies such test, but he shall not
be paid any arrear for the period, for which be could not qualify
the said test :

Provided that where appointment of Class 111 non-technical post is
offered to 2 War Hero, who has been discharged from defence services
or para-military forces on account of disability suffered by him or

_ his wicow or dependent member of his family, under the instructions
issued in his behalf by the Government, the educational qualification
to be possessed by such person shall be Matriculate from a
recognised university or institution. Such person will, howevez, be
not required to qualify the test in Punjabi typewriting as specified
‘in sub-rule (2).

16. Minimum educational and:other qualifications for appointment to
the Steno-typist Grade-Il or Junior Scale Stenographer Grade-II.—
No person shall be appointed; by direct appointment toa post of. s
" Stepo-typist Grade-II, or a Junlor Scale Stenographer Grahc-l[, under
‘the Punjab Government, unless he,—

(8) is Matriculate in Second, Division or has passed Senior
Secondary Part-II examipation from a recognised university
or institution t and

(b) qualifies & test in Punjabi Stenography to be held by the
Board or by tho' appointing suthority at a speed to be
specifiod by the Government from time to time. 4
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17, Knowledgo of Punjabl Language.—No porson shall be appointed
to any post inany Sorvice by direct appolntment unloss he has passad
Matriculat on examinatln with Punjabi as one of the compulsory or
elective subjocts or any other equivalent examination in Punjabi
Language, which may be specificd by the Governmont from time to
timeo

Provided that where a person is appointed on compassionate
grounds on priority basis under the instructions issued in this behlf
by the Government, from time to time, the porson 8o appointed
shall have to pass an examination of Punjabi Language equivalent
to. Matriculation standard or he shall have to qualify a test conducted
by the Language Wing of Department of Education of Punjab
Government within a period of six months from the date of his/her
appointment :

Provided further that where educational qualifications
for a post in any service are lower than the Matriculation standard,
then the person so appointed shall have to pass an examination of
Punjabi Language oquivalent to Middle standard :

Provided further that where 8 War Hero, who has been dis-
charged from dofence services or para-military forces on account of
disabllity suffered by him or his widow or dependent member of
his family, is appointed under the instructions issued in this behalf
by the Government, the person so appointed will not be required
10 possess aforesaid knowledge of Punjabi Language.

18. Debarring for consideration for promotion of a Government
employee who refuses to accept promotion.—In the event of refusal to
accept promotion by a member of a Service, ho shall be debarred by the
appointing authority from consideration for promotion for all the
consecutive chances which may occur in future within a period of two
years from the date of such refusal to aoccept promotion |

Provided that in a case whoere the appointing authority is
satisfied that 8 momber of a service has refused to accept promotion
under the circumstances beyond his ccntrol, it may exempt such a
member for reasons to be recorded, therefore, in writing from the
operation of this rule.

19. Power to relax.— Where the Government is of the opinion
that it is nocessary or oxpedient soto do, it may, by order, for reasons
to be recorded in writing, relax any of the provisions of these rules
with respect to any class or category of persons :

Provided that the provisions relating to educational ¥ qualifica-
tlons and experiencoe, if any, shall not be relaxed.
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: rules shall

20. Overrlding effect.—The provislons of --::::i.;lcd o, G

have effect notwithstanding anything 00“?"‘“? 4 coruitment and

rules for the timo being in forco for ropulating the rvic-c o, GONS
conditions of service for appointment to public ser |

in connection with the affairs of the State.

i —

i tion
21. Interpretation—If any question arises as to tt::cmtcrprcta
of these rules, the Government ghall decide the same

A, S. CHATHA,
Chief Secretary 10 Government of Punjab.

' BIKRAMJIT SINGH,

Principal Secretary to Government of P.unjah_,
Department of Home Affairs and Justice,
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